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HIGH INTENSITY DRUG TRAFFICKING AREA
National HIDTA Assistance Center

HIDTA Survey System Training

November 29", 2022, 8:30 AM — 3:30 PM
November 30™, 2022, 8:30 AM — 12:30 PM

National HIDTA Assistance Center
11200 NW 20™ Street, Suite 100
Miami, FL 33172

To teach HIDTA participants how to use the HIDTA Survey System to create, track and analyze
surveys administered in preparation for the annual threat assessment or for other purposes.

The HIDTA Survey System is a secure online survey and test system based on the well-known Novi
System. The system is protected on NHAC’s network and maintained by NHAC staff. This user-
friendly system (accessible via the HIDTA portal) allows every HIDTA to create any type of survey
from the most basic to the most sophisticated survey instrument. This course is a hands-on, step-by-
step application training. The course will demonstrate different question modules, email invitations,
and report formats. Specifically, the course includes these topics:

-Creating surveys or online tests using web-based tools and modules.
-Creating email invitations to survey participants.

-Recording and tracking the survey responses.

-Analyzing survey responses and creating reports based on the outcomes.

Familiarity with basic computer operation and Internet browsers, as well as permissions to log into the
HIDTA Portal. Participants should have general knowledge of survey process and different question

types.

NHAC will provide computers for all attendees.

The course is designed for all HIDTA staff levels who participate in HIDTA operations. Participants
attending should be performing duties to create, gather and analyze surveys or tests for their HIDTAs.
HIDTA Intel Analysts whose jobs are conducting surveys for annual assessment and HIDTA Training
Coordinators who give tests to training participants will benefit from this new survey system.

Registration Instructions:

1. Openyour web browser to https://www.nhac.org/hidtatrainingcalendar/events/8
2. Find HIDTA Survey System Training, Select Register.

3. Fill in the HIDTA Training Registration and select Complete Registration
Once your application has been reviewed and approved you will receive an email with
other pertinent info.

NHAC Training Coordinator Gladys Sosa at gmsosa@nhac.org or the class instructor Daniel Liang at
dyliang@nhac.org

This class is limited to 15 attendees.

Approval by the HIDTA Director is required for attendance.
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